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I examined the application dated ……..................... ..........and other relevant documents submitted to 
me by Rev/ Mr. / Ms. ……………………………...........................................................................serving in 
the post of ………………......................................................... in this Department/ institution for a motor 
vehicle permit on concessionary terms in terms of the Trade and Investment Policy Circular No. 01/ 
2018 and subsequent amendments thereto.  I am satisfied that the officer has duly completed the 
application under the Circular No. 01/2018 and subsequent amendments and furnished all the 
relevant documents. 

Accordingly, I certify that this officer has confirmed in an eligible post under the aforesaid circular 
and eligible for a motor vehicle permit on concessionary terms in terms of the Section ……of the 
above circular.  

I certify that this officer does not come under any provisions not to be eligible under the circular and 
he/she has satisfied following conditions.   

1. The officer has completed in the relevant post/s an active service period of ............……..years 
from …….............…. to ................……….  (Any time period which cannot be accounted for 
active service should be deducted).  

2. The officer has been confirmed on the day/ days of ….………........in the relevant post/s. (If 
the officer has served in several posts eligible for the permit, s/he should have been 
confirmed in all the relevant posts). 

3. The relevant post/s was approved by the Department of Management Services on 
…….........................Scheme of Recruitment (SOR) for the post has/has not been approved.  
The recruitment for this post was made/ was not made as per the approved SOR.  

4. The officer has not been appointed to the/ a post on the basis of “Personal to Holder” or 
“Supernumerary”. (If appointed on the basis of “Personal to Holder” or “Supernumerary” 
and later removed the same, mention in respect of this with the relevant time period/s). 

5. i). There is no any preliminary investigation or formal disciplinary inquiry currently 
conducting against the officer. 

ii). This officer has not been punished under the relevant provisions of the Establishment 
Code or any other relevant disciplinary procedures./This officer was made to punishment 
under the Section ………............of the Establishment Code/similar disciplinary procedures  
on the offence/s committed on the day of ………….........  However, the officer has completed 
5 year service with good conduct, in addition to the required active service period at the date 
of the application is submitted. 
  

6. There was no reason to take actions in terms of the Section 3.10 of the Circular./ It was 
decided to be made this officer as eligible by referring the decision of the Director General, 
Department of Trade and Investment Policy. 

 

According to the above facts, I recommend that Rev/ Mr. / Ms.……………………………...................... 
is entitled to obtain a Motor Vehicle Permit on Concessionary terms under the TIP Circular No. 01/ 
2018 and subsequent amendments thereto, and kindly submitted for Approval. 

 
 



...................................................                      ........................................ 

                    Date                                                                                 Signature of the Head of the Department/Institution 

                                                                                                                                       and Rubber Stamp 

 

Information relevant to the above Numbers are as follows: 

 

Note: 

I. Delete the word/s not applicable 

II. Please provide information in annexure for clear reference, when it is required to provide information of several 

posts in filling the applications. 

 

 

PART “G” 

Recommendation of the Secretary of the Ministry 

 

Serial No. of the Application:........................... 
                                                                                                             
                                                                                                            My No:                               ............................... 
 

Chief Secretary, 
Western Province. 
 
    I hereby certify that afore-furnished details and information are completely accurate and I have personally 

satisfied about them. Accordingly, I hereby certify that, the applicant, 

Rev./Mr./Mrs./Ms.................................................................................   has fulfilled all the requirements needed for 

obtaining a Motor Vehicle permit on Concessionary Terms under the Trade and Investment Policy Circular No. 

01/2018(1) and I hereby recommend granting a permit to the applicant. 

 

 

...............................................                    ................................................ 

                      Date                                                         Signature and the Official Frank of the Secretary of the Ministry 

 

 

 

PART “H” 

Approval of the Secretary 

 

                                                                                                      My no........................................... 

 

 

Approval is granted/ not granted to the above application. 

 

 

 

 

 

...............................................                    ................................................ 

                      Date                                                                                   Signature of the Secretary and the Rubber Stamp 
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