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Specimen No. 01

1.

Application for Transfers - 2017
For the Officers of the Sri Lanka Accountants’ Service Grade I, II and III.

Personal Information
1.1. Name (As indicated in the letter of appointment) @ ............ooiiiiiiiiiiiiiiiii e,

1.2. Name with initials, if any change has been made : .....................co.

1.3, Name in full  c oo

1.4. National Identity Card NO. @ .....cocoiiiriiriiiiecet ettt s s
1.5. Date of First APPOINTIMENL : .....oooiiiiiiiiiiieiieiie ittt ettt et et st beeeesbeesaeesaneeas
1.6. Personal AdAress @ .....co.oiniiniiiii i
1.7. Telephone No : Residence: ........cccccevveveeneencnn Mobile: :....ccoocieriiiiiiieieeeens
Present place of work

2.1. Ministry/Provincial CouNCil : ......ccocooiiiiiiiiiiiiiicieceeete ettt

2.3. Official Address L ettt s
2.4. Official Telephone NO. .ottt
Post

3.1.Present DeSIZNation: ........cocceviiiiiiiiniiiiententeit ettt ettt e sa e sttt
3.2.Date of Appointment to the POSt  tioioiiiiii e
Resent for Requesting a Transfer ettt ettt h ettt st e bbb sea e R s e e bbb sttt e b e s R st ee e

Previous Workplaces :

Post Service Station Period of Service

Service Station to which transfer is sought :

Post Service Station

1.

3.

I hereby certify that particulars given by me are correct. Further, I hereby state that I am going my
consent to be transferred to any service station requested by me/service station in a close
proximity. I agree that I have no right to request for cancellation of transfer order once such order
is given on my request.

Signature




Specimen No. 02

Schedule of applications for transfers of Sri Lanka Accountants’ Service — 2017

Ministry/ Department/ Provincial Council: ..... ...
Divisional Secretariat/ DISIIICE: ........ouiueininiit i

Serial | Name | Date of | Post/ | Personal | Date of | Marital | Number | Previous | Reasons Service Decision
No. of the | appointment | Grade | Address | birth and | status | of service | for stations of the
officer | and medium age as at | and children | stations | requesting | for which | transfer
and 31.12.2016 | work and and for the officer | committee
N.I.C. place number | period transfers | prefers to
No. of the | of of be
spouse | children | service transferred
who are
schooling

I hereby certify that applications of all the officers are included in this document.

Prepared by:

Name: ..ooooiiiiiiii i

Signature: .........ooooiiiiiiiiin

Checked by:

Name: ..oooiiiiii

Signature: ........coooeiiiiiiiii

Signature and official stamp of the Head of the Department




Specimen No. 03

Please note that it is compulsory to indicate the particulars of all the officers who have served in one and the same district, service station for

more than 06 vears or officers who have served at any service station within a district for more than 12 vears (as at 31.12.2016)

(Please note that the particulars of the officers who have the highest period of service should be indicated at first)

Ministry/ Department/ Provincial Council: ..... ..o e

DiviSional SeCretariat! DISTIICE: .. ..oooirrr ittt e e e e e e e

Serial | Name of the | Date of
No. officer appointment
(Mr/Mrs/Miss)

National
Identity
Card
No.

Post/
Grade
and
Medium

Date of
birth and
age as at
31.12.2016

Period of
service at
the present
service
station as
at
31.12.2016

Marital
status
and
work
place of
the
spouse

Particulars
of the
children
who are
schooling

Pres
ent
area
of
resi
dent
and
addr
ess

Service
stations from
the first
appointment
and period of
service

If request has not
been made for a
transfer, indicate
03 places where
the officer prefers
to service if a
transfer is given

I hereby certify that applications of all the officers are included in this document.

Prepared by:
Name: .....c.ooooiiiiiiiiii

Signature: .........coociiiiiiiiiiiii,

Checked by:

Name: ..oooiiiiii

Signature: ........oooiiiiiiiiii

Signature and official stamp of the Head of the Department




Specimen No. 04

Application for the Appeals with respect to the Transfers of the Sri Lanka Accountants,
Service -2017

Identity Number of the Register of
Transfers :

Department : .....c.cccooveeevienieenieeenieenneene
(a) Should be filled by the Officer
1. I Full Name of the Officer (In BIOCK LLELIETS) ...ooiiiiieereiiiiieieeeeiee e

IIT. Residential AdATESS : ...cocveiiiiiiiieiiiienie ettt ettt ettt e st ebt e e s abe e s bt e ssaeessbeeesabeenes
IV. Address of the New Residence if the place of residence has been changed by year 2012 :

2. Place of Transfer ...ccoccoiiiiiiiiieeeee e e e e

3. POSEANA GIAdE i....ooiiiniiiiiiiiee e ettt e e et e e et e e e tb b e e e eebae e e e aba e e eetaeeeeanbaeeeeanraas
3.1. Date of Recruitment t0 the SEIVICE : ....cccuvviiiiiiiiiiiiieee ettt eetare e e e eeetareeee e e eeeaaneees
3.2.Date of Recruitment to the Grade : ..........ccoooiiiiiiiiie ettt e e e e

4. DA OF BAITh fueeeiieiiiiiceiie e ettt e e ettt e e e te e e e tb e e e e tae e e eetbaeetbeeeeantbeeeeaaaeeaan
Age as at 31.12.2002: oo s e

5. Service particulars Date of Appointment Service Station from /to

6. Irequest to cancel/revise the transfer granted
7. Reasons for appealing (Mention on the overleaf)
8. Service Station, the transfer should be revised or granted to :

Signature of the Officer
(b) Observations of the Head of Department :
i.  Particulars given above are accurate as per the particulars in the office .
1i.  Submission and recommendation with respect to the cancellation/revision of the transfer :

Signature of the Secretary to the
Ministry Head of Department
(Cut off the unnecessary words: the application with incomplete information shall not be considered by
the Board of Appeals indicate further information (if any) on the other side of the application )





